YTBEPXIEHO

[Tpukazom aupexTopa

MBY «CopraBanbckas MPby
Ot «01» HOs10pst 2022r.Ne 25

KOIAEKC 9TUKH U CJOYXEBHOI'O TIOBEAEHUA PABOTHUKOB
MYHHUIHUITAJBHOTI'O BIOJKETHOI'O YYPEXIEHUA
«COPTABAJIbCKASI MEXXTIOCEJIEHUECKASI PANOHHAS
BUB/INOTEKA»

1. O0mue moJioKeHus1

1.1. Kojiekc 3THKU U CIy)KEOHOTO MOBEACHUSI paOOTHUKOB MYHHMIIUNIAJIbLHOTO
O10/1:keTHOTO yupexaenusi «CopraBajibcKasi MexXIoce/JeHYecKass paloHHAasA
oubauorexka» (nmamee — Kopjekc) mpencraBisieTr co0oil CBOJ OOIMMX MPUHIIMIIOB
po¢eCCUOHATILHON 3TUKU U OCHOBHBIX MPABUJI CIIYy>KEOHOTO MOBEACHHS, KOTOPBIMU
JOJDKHBI  pyKoBojcTBoBaThcsi Bce paboTHukn MBY «CopraBajabckas MPby
(masiee — paOOTHUKHU YUpexIeHUs, Y UYpeKICHUE) HE3aBUCUMO OT 3aMellaeMbIX UMHU
JIOJDKHOCTEM.

1.2. Komekc pazpaboran B cooTBercTBuM ¢ KoHcturynmeit Poccuiickoit
Oenepanuu, TpynoBeiM kojiekcoM Poccuiickoit @enepannu, OenepaibHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O mnOpOTUBOACUCTBUU KOPPYHIUW» U HWHBIMU
HOPMaTHBHBIMHU ITPABOBBIMU akTaMHu Poccuiickor denepannu, a TakKe OCHOBaH Ha
oOIIIeNpU3HAHHBIX HPABCTBEHHBIX MPUHIMIIAX W HOPMAaX POCCHICKOro OOIIecTBa U
roCcy/1apcTBa.

1.3. llenpro Kopekca sBIsS€TCS YCTAHOBJICHHE JTHUYECKMX HOPM M TIPABHII
CIIy’)K€OHOTO TIOBEACHHUS PAOOTHUKOB YUPEKICHUS s JOCTOWHOTO BBITTOJIHCHUS
UMU CBOEH MpodecCHOHATIBHON NESITETbHOCTH, a TaKXe COICHCTBHE YKPEIJICHUIO
aBTOPHUTETA PAOOTHUKOB YUPEKACHUSI U 00ECIICUCHNE SIMHBIX HOPM UX TOBEICHU.

1.4. Konekc mpu3BaH NOBBICUTH 3(PPEKTUBHOCTH BBITOJHEHUS PaOOTHUKAMU
VYupexeHus CBOMX TpPYIOBBIX 00si3aHHOCTEH. 3HaHWE U COONIOJIEHHE UMU
nonoxkenut Kopekca sBisieTcss OAHUM U3 KPHUTEPUEB OILIGHKM KadecTBa WX
npodecCUOHATTBHON IESITENIbHOCTH U TPYAOBON AUCIUTIIIUHBI.

1.5. Kaxpiii paboTHUK YUPEKICHUS TOTKEH O3HAKOMUTHLCS C TOJIOKEHUSIMU
Konekca, n nmpuHMMaTh Bce HEOOXOIUMBIE MEphI Ui ero cobnroaeHus. Kaxmpii
rpaXJIaHUH BIIPABE OXKHUAATh OT paOOTHUKA YUpeKJACHUS MOBEACHUS B OTHOIICHUSIX
C HUM B COOTBETCTBUHU C nosnioxkeHusimu Kojekca.
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2. O01ue NPUHIMIIBI U TPABUJIA CJIY:KeOHOT0 NMOBeIeHN s

2.1. JlesaTenbHOCTh YUpEXACHUS, a TaKKe ero pabOTHHUKOB OCHOBBIBAETCS Ha
CJIEIYIOIIUX MPUHIIMIAX:

a) 3aKOHHOCTb;

0) npodeccruonanusm;

B) T0OPOCOBECTHOCTD;

') KOH(PUACHIINATBLHOCTB;

1) CTIPaBEJIJINBOCTD;

) uH(popMalMOHHAas! OTKPHITOCTb;

’K) OTBETCTBEHHOCTb;

3) 00bEKTUBHOCTh MIPU MPUHATUU PEIICHUM.

2.2. PaGotHuku  VYupexIeHus, CO3HaBas  OTBETCTBEHHOCTh  MEpen
roCyAapCTBOM, OOIIECTBOM U TpakJlaHAMH, 00S3aHbI:

a)  HCHOJHATH JOKHOCTHBIE OOS3aHHOCTU J1I0OPOCOBECTHO U HAa BBICOKOM
npodeccnoHaTbHOM YPOBHE;

0) coOmiomath TpeboBaHMs 3akoHonaTenbcTBa Poccuiickoit denepanmu,
PecnyOnuku Kapenus u JIOKaabHBIX TOKYMEHTOB Y UpEXKICHUS;

B)  OCYIIECTBIISITh CBOIO JIEATEIBHOCTh B MpeJenax CBOMX MOJHOMOYHUHN U
ITOJTHOMOYHN Y UpEeKICHUS;

r) IPU UCIIOJHEHUHU JOJKHOCTHBIX OOSI3aHHOCTEH OBITh HE3aBUCHMBIM OT
BIMSIHUSL OTHENBHBIX TpaxaaH, MNpo()EeCCHOHANBHBIX WM COLUAJIbHBIX TPy,
OpraHU3aLNi;

o)  coOJroAaTh COMUANbHYIO CIPABEIIMBOCTh U PABHONPABHO PACIPEICIIATh
COLIMAJIbHBIE PECYpPChl C IIENbI0 PACIIUPEHUs] BbIOOpa M BO3MOXKHOCTEH ISl BCEX
KOHTPAareHTOB, B TOM YHCJIE, I HEUMYIIUX, COMUAIBHO-YSI3BUMBIX U JIPYTUX JIUII,
OKa3aBILIUXCS B TPYAHOM KU3HEHHOW CUTYallUH;

€)  MOpOSABIATH TEPIUMOCTh U YBOKEHUE K OObMasAM U TPAIUIMSAM HApOJOB
Poccun u npyrux rocynapctB, Y4YUTBHIBATh KyJbTYpHbIE W HMHBIE OCOOEHHOCTHU
pPa3IUYHBIX JTHUYECKUX, COIMUAIbHBIX TPyHNHn M KOHQeccHil, crnocoOCTBOBATH
MEXHAIMOHATHLHOMY U MEXKOH(ECCHOHAITBLHOMY COTJIACHIO;

)  MCKIIOYaTh JEUCTBUS, CBA3AHHBIC C BIMSHHEM KaKHX-THOO JIHYHBIX,
UMYUIECTBEHHBIX  ((PMHAHCOBBIX) M  HHBIX  HHTEPECOB, MIPEHSATCTBYIOLIUX
100pOCOBECTHOMY HMCIIOJIHEHHUIO JOJKHOCTHBIX 0053aHHOCTEH;

3) coOII01aTh HEUTPAIBHOCTh, UCKJIIOYAIOIIYI0 BO3MOXHOCTh BIIMSHUS Ha
npo(eCCUOHATIBHYIO  JIESITENIbHOCTh  PEIICHUN MOJUTUYECKUX TMapTUd, HHBIX
0OIIIeCTBEHHBIX 00HEIMHECHHU;

)  coOmro/1aTh HOPMBI CIY>KeOHOW M mpodecCHOHATbHOW STHKH, MpaBuia
JIEJIOBOTO ITOBEJICHUS B OOIICHUS;



K)  TpOSIBISATH KOPPEKTHOCTh W BHUMATENBHOCTh K TpakJaHaM U
JIOJDKHOCTHBIM JIUIAM TIPH IOJDKHOCTHOM B3aUMOJICUCTBUM C HUMU;

J) HE JOMyCKaThb KOPPYNIIMOHHOTO TIOBEACHHWS, B TOM  YHCIIC
BO3JICP)KUBATLCSA OT TMOBEACHUS, KOTOPOE MOYKET BOCIPHHHMATHCS OKPYKAIOITUMU
Kak oOelaHue Wi NpeIJIOKeHUE Jauu B3SITKU JUO0 KaK COTJiacue MPHUHSTh B3ATKY,
WIM Kak TMpochba (HaMeK) O JJade B3SITKHA, a TakKe TMPUHUMATh MEphI IO
MIPEIOTBPAIIEHUIO U YPETYJIUPOBAHUIO KOH(MIMKTAa HHTEPECOB, MPOTHBOICHCTBOBATH
JF00BIM MPOSBICHUSIM KOPPYMIIMH U IPOYUM 3JI0YTIOTPEOICHUSAM B Y UpEXKICHNH;

M)  YBEAOMJISATH PYKOBOJAUTENS  YUPEKIEHUSA, JOHKHOCTHOE  JIUIIO,
OTBETCTBEHHOE 3a pabOoTy IO MpodUIAKTUKE KOPPYIIIMOHHBIX MPABOHAPYIICHHH B
Yupexnenuu, opraibl NpOKypaTypbl W HHbIE (defepalibHble TOCyJapCTBEHHbBIC
opranbl 000 BCEX Clydasx 0OpaImieHusi K HUM KaKuX-JTr00 JIUI] B TIEJISIX CKIIOHCHUS K
COBEPIIICHUIO KOPPYTIIIMOHHBIX TPABOHAPYIIICHUIA;

H)  He3aMeJJIUTEIBHO YBEJIOMIISITh PYKOBOJIUTENS Yupexnenus,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a pabO0Ty MO MpO(IIaKTHKE KOPPYIITHOHHBIX
MpaBOHAPYIICHUN B YUPEKICHUM O CTABIINX MM HM3BECTHBHIMU (PakTax KOH(IMKTA
WHTEPECOB U KOPPYIIIMOHHBIX TMPOSBICHUNA B YUpexKICHHH, OOCTOSTENbCTBAX U
nencTBuAX (06e31ecTBIM) paOOTHUKOB YUPEKICHHUS U TPEThUX JIMII, MTOCITYKUBIIUX
WJIU CITOCOOHBIX MOCTYKUTh MPWYWHAMU BO3HUKHOBECHHS B YUPEKICHUHA KOHMINKTA
WHTEPECOB W/WIW KOPPYIIIMOHHBIX TMPOSBICHWH, a TaKkke O NPUYNHCHUU
(BO3MOHOM MPUYMHEHUH) Bpesia YUPEKIACHUIO;

0)  HE pasrjiamarh U He UCIOJb30BaTh HEHAIICKAIIINM 00pa3oM CBEICHUS,
OTHECEHHBIE  3aKOHOAATENbCTBOM  Poccuiickonn  @Penepaunn K  CBEICHUAM
KOH(PHUICHIINATLHOTO XapakTepa, W CIyKeOHYI0 MH(POPMAIMI0O U WHBIE CBEICHHS,
CTaBIIIFE€ U3BECTHBIMU B CBSI3U C UCIIOJITHEHUEM TPYIOBBIX 0053aHHOCTEN;

)  HE JOMycKaThb OKa3aHWS BO3JCMCTBUS HAa CBOMX KOJUIET B IENX
MPUHATHS IPOTUBO3AKOHHOTO U (UJIM) HEOOOCHOBAHHOTO PEIICHHUS;

pP)  BO3IEPKHUBATHCS OT IMOBEICHUS, KOTOPOE MOTJIO ObI BBI3BATh COMHEHUE B
JIOOPOCOBECTHOM HCIIOJTHEHUU TPYAOBBIX OO0S3aHHOCTEW, a Takxke u30erath
KOH(JIMKTHBIX CUTyalluid, COCOOHBIX HAHECTH yHIepO permyTaluu Wid aBTOPUTETY
pabOTHUKOB YUpeKIeHUS WK YUPEeKICHUIO;

C) He JOTTyCKaTh TIPOSIBIICHUN dbopmanusma, BBICOKOMEPHS,
HEYBAXUTEJIHLHOTO OTHONICHUS K 3aKOHHBIM Mpoch0aM M TPeOOBAHUSAM TPaKJIaH B
CBSI3H C UCIIOJTHEHUEM TPYJOBBIX 00S3aHHOCTEH;

T)  BO3JEPKUBATHCSA OT MyOJIMYHBIX BBHICKA3bIBAHUH, CYXKICHUN U OIEHOK B
OTHOIIIEHUU YUPEKACHUS, €CIIM 3TO HE BXOJUT B 00513aHHOCTH paOOTHHUKA,

y)  cobmomarh KOH(DUICHIHATLHOCTH HH(POpPMAIlUU O KOHTPareHre,
Kacarolencss YCJIOBUH €ro >KU3HENESITEIbHOCTH, JIMYHBIX KaueCcTB W Mpooiiem,
MIPUHUMATh MEPHI VTSI €€ 00CeCIICUCHNS,



¢) He KCIOoJIb30BATh JIOJKHOCTHOE IOJIOKEHME JUISl OKA3aHUsS BIMSHUS HA
JEATENBbHOCTh TOCYJapCTBEHHBIX OPraHOB M OPraHOB MECTHOIO CaMOYIIPaBJICHMS,
OpraHU3aLMM, JOJKHOCTHBIX JIUL, TOCYIAPCTBEHHBIX U MyHULMIIAIBHBIX CIY>KAILIUX
IIPU PELIEHUU BOIPOCOB JINYHOTO XapaKTepa;

X)  YB@QXHUTEIbHO OTHOCUTBHCS K JEATEIbHOCTH MPEACTaBUTEICH CpPENCTB
MaccoBOM MH(pOpMauu 1Mo UHGOPMHUPOBAHUIO 00IIECTBA O paboTe YupexaeHus, a
TaK)K€ OKa3blBaTh COJACHCTBME B TMOJYYEHUU JIOCTOBEPHOM HWHGPOpMaLUH B
YCTaHOBJIEHHOM IOPSAKE;

1) T[OCTOSHHO CTpPEeMHUTbCA K OOECHeYeHMI0 KaKk MOXHO Ooree
3(()EKTUBHOTO M AKOHOMHOTO PACTOPSKEHUS (PUHAHCOBBIMH CPEICTBAMU, WHBIM
UMYILECTBOM, MaTEPUATIbHO-TEXHUUECKUMHU U APYTUMU pECypCcaMu Y UpexKIeHU;

4)  HE UCIOJIb30BaTh MMYIIECTBO YUPEXKACHHUS B LIENAX, HE CBA3AHHBIX C
UCTIOJIHEHUEM TPYJIOBBIX O0S3aHHOCTEH, a TaKkKe He MepelaBaTh €ro B TaKUX LIEJsX
VHBIM JIULAM.

2.3. PyxoBogutens  YUpexaeHHS U PYKOBOAUTENU  CTPYKTYpPHBIX
nojpasfefieHuit YUpexxJeHUs  JOJDKHBI OBITh JJis pabOTHUKOB YUpPEKICHUS
oOpasuoMm npodeccuoHanuzMa, Oe3ynpeyHOW pernyTalud, CBOUM  JIMYHBIM
MOBEJIEHHUEM I10]1aBaTh IPUMEP YECTHOCTH, OECTIPUCTPACTHOCTHU U CIIPABEIJIMBOCTH.

2.4. PyxoBoguTenb ~ YUpeXACHUS W  PYKOBOAUTENU  CTPYKTYpPHBIX
MOAPA3AEIEHUN Y UPEKICHUSA

a)  NPUHUMAIOT MEPHI N0 NPEJOTBPAIICHUIO U YPETYJINPOBAHUIO KOH(DIUKTA
MHTEPECOB, MO NMPEAYNPEKACHUIO KOPPYILUHU, BKIIOYasi MEPHI MO MPEAOTBPALIEHUIO
KOPPYILHOHHO-OMACHOTO TTOBECHMUS;

0)  COmEHCTBYIOT yCTAaHOBJIEHUIO U MOIEPKAHUIO B KOJUIEKTHBE 3/J0POBOTO
MOPAJIBHO-TICUXOJIOTUYECKOTO KIMMATa;

B) IIpU OIpeneraeHHuH oO0beMa U XapakTepa IOpydyaeMoW JpyruMm
paboTHUKaM YupexeHus paboTsl pyKOBOACTBYIOTCS IPUHLIMIIAMU CIIPABEIIMBOCTH,
ydeTa JIMYHBIX U JEIOBBIX KaYeCTB, KBATH(PUKAIIUN U OTIBITA MOJYNHEHHBIX;

r) HE JIONYCKAlOT [0 OTHOLIEHUIO K MOJYMHEHHBIM pabOTHUKaM
HEO0OOCHOBAaHHBIX MPETEH3UH, a TaKke (PaKToB rpyOOCTH U OECTAKTHOCTH;

)  OPOSIBISIOT 3a00Ty O NOJYMHEHHBIX, BHUKAIOT B UX IPOOIEMBI U HYKbI,
COJICUCTBYIOT MPUHATUIO 3aKOHHBIX W OOOCHOBAHHBIX PEIICHHH, CIOCOOCTBYIOT
podeccuoHaTbHOMY U JI0JIKHOCTHOMY POCTY PaOOTHHUKOB;

€)  OpraHu3yT OKa3aHHE MOAACPKKH U MOMOIIH MOJIOJBIM CIIEHHATUCTAM
(c onbITOM paboOTHI A0 3 J€T) B NPpUOOpPETEHNH MPOPECCUOHATIBHBIX HABBIKOB.

2.5. PyxoBogutens  YupexaeHHs U PYKOBOAUTENU  CTPYKTYpPHBIX
NOApAa3/eIeHUN  YUpeKIEHUs HECYyT OTBETCTBEHHOCTb B COOTBETCTBHH C
3aKoHOJaTenbCTBOM Poccuiickoii ®enepauuu 3a AedcTBUS Wik Oe3aeicTBHE
NOJAYMHEHHBIX COTPYJHUKOB, HAapyLIAIOIIMX MOPUHIUOBL OSTUKKM MW MpaBUiia



CITy’)K€OHOTO TIOBEJICHHUSI, €CJIM OHM HE TMPHUHSUIM MEpP, YTOObI HE JOMYCTHUTh TaKUX
JIEUCTBUU WK Oe31€eiiCTBUA.

3. DTHYeCKHe HOPMBI CJIY:KeOHOT0 MoBeleHusI PA0OTHUKOB
3.1. B 10mMKHOCTHOM TIOBEICHHH pPAOOTHUKY YUpEKIeHUss HEOOXO0IUMO
PYKOBOACTBOBATbCsl Te€M, 4YTO B cooTBerctBUU C KoHcrutynuen Poccuiickoi
denepaluy, 4YENOBEK, €ro IpaBa W CBOOOJBI SBISAIOTCA BbICHIEH IIEHHOCTHIO, U
Kbl TpakKJaHWH UMEET MPaBO HA HEMIPUKOCHOBEHHOCTh YACTHOM KU3HU, JINUYHYIO
U CEeMEWHYI0 TaliHy, 3allIUTy Y€CTH, TIOCTOMHCTBA, CBOEr0 J0OPOTO NUMEHH.
3.2. B 101xKHOCTHOM TTOBEICHUH paOOTHUK Y UPEIKICHUS BO3ICPKUBACTCS OT:

a) 11000T0 BHJIa BHICKA3BIBAHUIN U ACHUCTBUI JUCKPUMUHAIIMOHHOTO XapaKTepa
II0 TpPU3HAKAM II0JIa, BO3pACTa, pPachl, HAIMOHAIBHOCTH, SI3bIKA, T'PAKIAHCTBA,
COI[MAJIbHOTO, WMYILECTBEHHOTO WA CEMEHHOTO IOJIOKEHHUS, MOJIUTHYECKUX WU
PEIUTHNO3HBIX NPEANIOYTECHNN;

0) rpyOoCTH, TpPOSBICHUN MPEHEOPEIKUTEIHPHOTO TOHA, 3aHOCYMBOCTH,
NPEAB3ATBIX ~ 3aME4YaHWil, MNPEAbSABICHUS  HEIPABOMEPHBIX, HE3ACIYKEHHBIX
OOBUHEHUH;

B) Yrpo3, OCKOpOWUTENbHBIX BBIPAXEHUW WIA PEIUIUK, JIEUCTBHIA,
MPENSATCTBYIOIUX HOPMAIbHOMY OOILEHUIO WJIA MPOBOLMPYIOMIMX MPOTUBOIPABHOE
IIOBEJICHHUE.

3.3. PaGotHukum  VYupexaeHuss TPU3BaHBI  CIOCOOCTBOBATH  CBOUM
JOJDKHOCTHBIM ~ TOBEJICHHEM  YCTAHOBIIEHUIO B KOJUIEKTUBE  JEJIOBBIX
B3aMMOOTHOLIEHUN U KOHCTPYKTUBHOI'O COTPYIHUYECTBA APYT C APYTOM.

PaGoTHUKH MOJKHBI OBITH BEXKIUBBIMU, T00POKEIATETbHBIMU, KOPPEKTHBIMH,
BHUMATEJbHBIMU U TIPOSBIIATH TEPIUMOCTH B OOLIEHUH C TPa)KIaHaMH U KOJIIETaMH.

3.4. Tlpu BO3HMKHOBEHUU KOHGIUKTHON CHUTyallud MEXAY CTPYKTYpPHBIMU
noJpa3fAefieHusIMA ~ YUpEeXJIeHUsl, padOTHUKAMH YUPEXKICHUS NPHOPUTETHBIM
HaIlpaBJICHUEM pEIIeHUs] KOH(MIUKTa SBISETCS Y4YeT HHTEPECOB YUPEKICHUS B
LEJIOM.

3.5. Buemnuit Bua paGoTHHKa VYUpexAeHHUS TPU HCIOIHECHHUH UM
JOJDKHOCTHBIX OOSA3aHHOCTEW B 3aBUCHMOCTU OT YCIIOBUW TPYJOBOM J€ATEIBHOCTH
JIOJDKEH CHOCOOCTBOBATh YBAXKUTEIBHOMY OTHOILUEHHUIO FpaKAaH K YUpPEKICHUIO, a
Tak)e, MpU HEOOXOAMUMOCTH, COOTBETCTBOBATH OOILEIIPUHITOMY JIEIOBOMY CTHIIIO,
KOTOPBIM OTIIMYAIOT CAEPKAHHOCTD, TPAAULMOHHOCTD, aKKYPaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapylIeHue noJoxenuii Konexca
4.1. Hapymenue paboTHUKaMU Y upexaeHui nmonoxenuil Hacrosimero Kogekca
MOJJIEKUT MOPATIBHOMY OCYKICHHIO Ha cOOpaHMsIX (COBEIAHUAX, KOH(EPEHIIHUX), a



B Clly4asiX, MPEAyCMOTPEHHBIX (ellepalbHbBIMU 3aKOHAMH, HApyUICHUE MOJIOKEHUM
Konekca Bieder nmpuMeHeHne K pabOTHUKY MEp OTBETCTBEHHOCTH.

4.2.Pab0THUKN YUpexXJeHUsT B 3aBUCUMOCTH OT TSXKECTH COBEPIICHHOIO
MPOCTYNKAa HECYT OTBETCTBEHHOCTh B  COOTBETCTBUM C  JCHCTBYIOIIHUM
3aKoHOAAresbCcTBOM Poccuiickont @enepannu.

4.3. Cobmronenre pabOTHUKOM YupekJIeHUs MoJiokeHui Hacrosimero Komekca
YUYUATHIBACTCA MNPU HA3HAYEHUHM TIOOLIPEHHM W HAJOXKEHUHU JIUCHUIUIMHAPHBIX
B3bICKAHUM.

4.4 HapyuieHue nipaBuil aHTUKOPPYIIIMOHHOTO MOBEJICHHS BICYET MPOBEICHUE
CIIY>)K€OHOTO pacciefoBaHusl MO OOCTOSATEIbCTBAM BO3HUKHOBEHHUS KOPPYHIIMOHHO-
OTIaCHOM CUTYaIlUU.



