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KOJEKC 3TUKHU U CJYKEBHOI'O IOBEJIEHUS PABOTHUKOB
MyHHIHNAJBLHOTO Go/KeTHOro yupexaenusi «LleHTpaIn30BaHHAs
onoauoTeyHas cucrema CopraBajbCcKOro MyHHIIHNIAJIbHOIO0 OKPYray

1. OGuiue NoJI0KEHHS

1.1. KomeKkc 3THKH U CTyKeOHOro moBefeHus: paboTHHKOB MyHHIHIIAJIBLHOIO
oromkernoro yupesxaenuss «llenTpaauzoBanHas OHOJHOTeYHasi CHCTeMa
CopTaBa/bCKOr0 MYHHIHNAJIBHOIO OKpyra» (namee — Konekc) mpencrasisieT
co6oii CBOI OOLIMX NPHMHIMIIOB MPO(ECCHOHAIBHOW ITUKH U OCHOBHBIX IPABHII
CITy’eOHOro TMOBeJEHHUs, KOTOPHIMH [JO/DKHBI PYKOBOJACTBOBAaThCS BCE paboTHUKHU
MBY «CopraBaabckas IIBC» (nanee — pabOTHUKM YUPEeXKICHUS, VYupexaeHue)
HE3aBHCHUMO OT 3aMelIaeMbIX UMH J0JKHOCTEH.

1.2. Komekc paspaboran B coorBeTcTBMH C KoHCTHTYyIMEH Poccuiickoit
®enepammu, TpynoBsiM koziekcoM Poceuniickoit Dezepanu, ®denepaibHBIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O TpPOTHUBOAEHCTBHH KOPpPYNLUHKW» H HWHBIMA
HOpPMAaTHBHBIMH NPABOBBIMU akTamu Poccuiickoii Dezepanyy, a TakKe OCHOBAH Ha
0OIIeNPU3HAHHBIX HPAaBCTBEHHBIX MPHHIUNAX U HOpMax poccuiickoro ooIecTBa u
rocyaapcTBa.

1.3. Llensto Konekca sBIsieTCs yCTAHOBJICHHE STHYECKHX HOPM M TIpaBHUII
CITy’XeGHOro MOBeJeHHs PaOOTHUKOB YUPEKIEHHS IS JOCTOMHOTO BBINOJIHEHHUS
MMH CBOEH MPO(EeCCHOHANBHOM [esTeNbHOCTH, a TakKe CONCHCTBUE YKPEIUICHHIO
aBTOpHUTETa pabOTHUKOB YUPEXKICHHs 1 00eCreueHHe eMHbIX HOPM HX TIOBEICHHUS.

1.4. Kopexkc Npu3BaH MOBBICUTh 3Q(QEKTHBHOCTD BBINOJIHEHUS paboTHUKaMH
Yupex/ieHuss CBOMX TPYJOBBIX OOS3aHHOCTEH. 3HaHKe U COOMIOJEHHE HMH
monoxeHnuii Komekca sBiIsgeTcs OJHHUM M3 KPHUTEPHEB OLCHKM KadecTBa HX
PO(hECCHOHAILHOMN AESTENbHOCTH U TPYOBOH JIUCIMILINHEL.

1.5. Kaxxnplilf pabOTHUK YUpEXAEHUS TO/DKSH 0O3HAKOMMTBCS C IOJTOKCHHAMU
Kojekca, ¥ NPUHUMATh BCE HEOOXOAWMBIE MEphl VIS €ro cobmonenusi. Kaxupii
rpakIaHWH BIpaBe OXKHIATh OT PaGOTHHKA YUPEKACHHS MOBEACHHUA B OTHOLICHHMAX
C HMM B COOTBETCTBMH ¢ mojioxeHusMu Kozekca.



2. O6uMe IPHHIANBI U NPABHIIA CITY/KeOHOro NoBeAeHHs

2.1. JleaTenbHOCTh YUPEXKACHUSA, & TAKXKE €ro pabOTHUKOB OCHOBBIBACTCS Ha
ClIeIYIOIINX MPHHIMIIAX:

a) 3aKOHHOCTb;

0) mpodeccrOoHaIN3M;

B) I0OpOCOBECTHOCTB;

r) KOH(UAEHIIMATBHOCTB;

1) CIIpaBeJIMBOCTb;

e) nH(OpMALIOHHAs OTKPBITOCTD;

’K) OTBETCTBEHHOCTB; '

3) 0GBEKTHBHOCTb [PH NPUHATHY PELICHUH.

272. PaborHuki  YupeXIeHWs, CO3HaBas  OTBETCTBEHHOCTh  IIEPCA
rocyapcTBOM, OOLIECTBOM H IpaXaHamu, 00s13aHbI:

a)  MCTOJHATH JOJDKHOCTHBIE 00S3aHHOCTH 106POCOBECTHO M HA BBICOKOM
npodeCCHOHAIBHOM YPOBHE;

6) cobmonarth TpeOOBaHHUS 3aKOHONATE/IbCTBA Poccuiickoii ®eznepanuy,
Pecry6muku Kapenusi 1 JIOKaJIbHBIX JOKYMEHTOB VYupexaeHus,

B)  OCYLLECTBIATH CBOKO JACSTENBHOCTH B NPEJETax CBOMX TIOTHOMOYHH U
MOJTHOMOYHH YUpeXIEhUs;

r)  Ipd UCTIONHEHHWH JTODKHOCTHBIX 00s3aHHOCTEN OBITH HE3aBUCUMBIM OT
BUMSHMS OTHENBHBIX TPaXIaH, MPOPECCHOHANBHBIX WM COLMAIBHBIX IPYIIH,
OpraHu3alluii; ,

1)  coOMNIOAATh CONMATIBHYIO CIIPABE/UIMBOCTD M PABHOIPABHO pacrpeneniTh
COIMAIbHBIE PECYPCHl € LIENbI0 PaCIIHPCHUS BBIOOpa ¥ BO3MOMKHOCTEH IUISl BCEX
KOHTPAareHTOB, B TOM 4HCIIe, /IS HEUMYIIHX, COIMATBHO-YSI3BUMBIX M IPYTUX JIKIL,
OKa3aBIIUXCS B TPYIHOM )KU3HEHHOM CUTYallUH;

e)  MpOSBIATH TEPIUMOCTH U YBOKCHHE K 00bIuasiM ¥ TPaJULUIM HapOAOB
PoccHH ¥ APYTHX TOCY[apCTB, YYMTBIBaTh KyJBTYypHBIC U HHBIC 0COOEHHOCTH
pa3TMYHBIX OTHUYECKHX, COIMAIBHBIX TIPYyMI M koH(eccuil, CrocoOOCTBOBATH
MEXHAIMOHAIFHOMY W MEXKOH()ECCHOHATbHOMY COTTIACHIO;

K)  MCKIIOYaTh JAEHCTBHs, CBA3aHHbBIC C BIMAHACM KaKUX-JIH0O0 JNYHBIX,
MMy IIECTBEHHBIX (bUHAHCOBBIX) ¥  HMHBIX  HHTEPECOB,  NPEIATCTBYIOIIMX
106POCOBECTHOMY MCIIOJHEHHIO JIOJDKHOCTHBIX 0053aHHOCTEM;

3)  coOmoaTh HEUTPAIBHOCTH, UCKIIOYAIOLLYIO BO3MOXKHOCTH BJIMSHHS Ha
NpO(ECCHOHATBHYIO  NIeATENbHOCTD peleHni  TOJUTHIECKUX napTHi, HHBIX
0OLIECTBEHHBIX 00BETUHEHHUH;

)  coOmonars HOPMBI cly>xeOHOM U ripo)eCCHOHANIBHON ITUKH, TpaBUIIa
JIEJIOBOTO TIOBE/ICHHS ¥ OOIICHHS;




K)  TpOSBIATh KOPPEKTHOCTb W BHMMATEIBHOCTE K  IPX/aHAM %}
JOJDKHOCTHBIM JIMLIaM IIPH JOJKHOCTHOM B3aUMOJIEMCTBUY C HUMH,

n) He JIOMyCKaTh KOPPYTNUMOHHOrO — TOBENCHWS, B TOM  HHCIC
BO3/IEP)KUBATLCS OT MOBEIEHHUs, KOTOPOE MOKET BOCIPUHUMATHCS OKPYKaIOILUMHU
KaK ObelaHne WK IpelIoKeHHe 1a4y B3ATKH MO0 KaK COrache NMPUHATH B3ATKY,
WIH Kak Ipock0a (Hamek) O Jade B3STKH, a TaKkKe MNPUHAMATH MEpBL IO
TIpeJOTBPAILEHHUIO U yPeryIMPOBaHHUIO KOH(MIMKTa HHTEPECOB, MPOTUBOJCHCTBOBATE
JTEOOBIM IIPOSIBIIEHUSAM KOPPYTILHHU ¥ IIPOTHM 3710yNOTPeOIeHUSIM B Y UPEKACHUH,

M)  YBENOMISTb PYKOBOJMTENS — YUPEXJCHHS, NODKHOCTHOC JIUIIO,
OTBETCTBEHHOE 3a paboTy Mo MpoGMIAKTHKE KOPPYIMIHOHHBIX npaBOHApYyLIEHU# B
YupexJeHuH, OpraHbl MPOKYpaTyphl W HHBIC demepanbHble TOCYIapCTBEHHBIC
opraHsl 060 BeeX CIydasx oOpalleHus K HIM KaKUX-JIM00 JIUI] B LIEJISIX CKIOHeHUS K
COBEpIIEHHIO KOPPYTIIHOHHBIX paBOHApYILEHHI;

H)  He3aMeUIMTENBHO yBEIOMJIATh PYKOBOJIUTEJIS YupexaeHus,
JIOJPKHOCTHOE JIHIIO, OTBETCTBEHHOE 32 PaboTy Mo npodUIaKTHKE KOPPYNIHOHHBIX
npaBoHApYyIIEHHI B YUPEKIAEHHH O CTABIIAX MM H3BECTHBIMH dakTax KOH(IMKTA
MHTEPECOB M KOPPYMIMOHHBIX posiBNeHUH B YUpeX/eHHH, OOCTOATENbCTBAX H
neiicTBusX (6e3aeicTBAM) PAOOTHUKOB YUPEKASHNUsS ¥ TPEThUX JIHL, IIOCTYKUBLIMX
VJTH CIIOCOOHBIX MOCITY)KHUTh NPHYMHAMU BO3SHUKHOBCHUS B YupexeHHH KOH(IUKTa
MHTEPECOB W/WIM KOPPYNIHOHHBIX MpOSBJEHAN, a TaKKe O NPUINHCHUH
(BO3MOXXHOM TIPHYMHEHHH) Bpeia VupexaeHHUIO; '

0)  He pa3ryaiiaTh ¥ HE MCIObL30BATh HEHAIEKAIIIM o0pa3oM CBeJIEHHS,
OTHECEHHBIE  3aKOHOJATENhCTBOM  PoccHiicKoH Qdenepauvd K  CBEACHHUSIM
KOH(HUIEHIIUATBEHOTO XapaKTepa, M cityke6Hyr0 HHGOpMALMIO M HHbIE CBEACHMUS,
CTABILIME U3BECTHBIMU B CBSI3H C HCIIOJIHEHUEM TPYIOBBIX 00s13aHHOCTEH;

m) He JONyCKaTh OKa3aHWs BO3/IEHCTBAS Ha CBOMX KO/UIEI B LEIAX
TIPUHATHS IPOTHBO3aKOHHOI'O 1 (unu) HEOOOCHOBAHHOTO PEIICHHS;

p)  BO3LEPXKHMBATHCS OT OBEJCHHs, KOTOPOE MOIIIO OBl BBI3BaTh COMHEHHE B
[0OPOCOBECTHOM ~ WCTIONHEHWH  TPYJOBBIX obs3aHHOCTEH, a TaKke u3derarh
KOH(IMKTHBIX CHTYallH, CTIOCOOHBIX HAHECTH yIep6 permyTalid WK aBTOPUTETY
pabOTHUKOB Y UpeXKICHHS w/una YUpexxIeHHIO;

c) He JOITyCKaTh IPOSIBIICHUH dbopmanusma, BBEICOKOMEpHUS,
HEeyBA)XUTEIBHOTO OTHOLICHUsS K 32KOHHBIM npock0aM U TpeOOBaHUSM TPaXTaH B
CBSI3H C MCTIOJHEHHEM TPY/IOBBIX 00S3aHHOCTEH;

T)  BO3JEP)KHBATECS OT IyOMHIHBIX BBICKA3bIBAHMM, CYXKIECHUN W OLICHOK B
OTHOILIEHUH YUpEeXIeHHs, €CIIU 3TO HE BXOAUT B 0053aHHOCTH PaOOTHHUKA,;

y)  cobmomaTh KOH(HICHIMAIBHOCTH HHpOpMAIlMd O KOHTPAreHre,
Kacafomeiicsi YCIOBHH €ro >KH3HENEsTeNbHOCTH, JMTHBIX KaiecTs H npodiieM,
IPUHAMATH MEpHI I €¢ 00eCTIeUeHNS,;



®) He KCHONB30BaTh NODKHOCTHOE MOJIOKCHAE T OKa3aHWs BIUSHHUA Ha
JeSTEBHOCTh TOCYIaPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYTIpaBJICHHUS,
opraHu3alyii, JOMKHOCTHBIX JIHII, TOCY AaPCTBEHHbIX 1 MyHHUIANAIBHBIX CITYXKalHuX
IIPH pELIEHUH BOMIPOCOB JINYHOTO XapaKTepa;

X)  yBQXHUTEIBHO OTHOCHTBCHA K NEATENLHOCTH TpeJICTAaBUTENIEW CPE/CTB
MaccoBO MH(pOpMALKH 10 HHHOPMHUPOBAHHIO obmecTBa 0 pabore YUpexIeHus, a
TaKk)ke OKa3bIBaTh COJEHCTBHE B MOITy4YCHUU JIOCTOBEpHON HHpOpMAalUK B
yCTAQHOBJIEHHOM TTOPS/IKE;

) TOCTOSHHO CTPeMHThCA K obecrieyeHHI0 Kak MOXHO Ooree
3((}EKTUBHOTO ¥ 3KOHOMHOTO pPaCTOPKCHH (UHAHCOBBIMU CPEICTBAaMH, HWHBIM
MMYIIECTBOM, MaTepPHaIbHO-TEXHMYECKMMH U Iy TMMH pecypcamMu YUpexXIeHHS;

4)  He HCMOJb30BaTh MMYIIECTBO VYupexIeHus B LEJsAX, He CBA3AHHBIX C
JMCIIOTHEHWEM TPY/IOBBIX OOS3aHHOCTEH, a TaKxke He Mepe/aBark ero B TaKHUX LEeJsX
MHBIM JIULIAM.

2.3. PykoBogurens ~ YupexzaeHus W PYKOBOIUTEIH CTPYKTYPHBIX
nofipaseieHni  YUpeXIeHUs JIOJDKHBI ObITh I8 PAOOTHUKOB YUpPEKACHHUS
06pasioM  MpoQeccHOHATU3Ma, Ge3ylpedHoi  peryTalud, CBOUM  JIMYHBIM
[1OBeIeHHeM T10/1aBaTh PUMep YECTHOCTH, OSCIIPUCTPACTHOCTH 1 CIpaBeITTMBOCTH.

2.4. Pykopogutenb ~ YUpexXieHHs W PYKOBOIUTEIH CTPYKTYPHBIX
noJpasaeeHui Y UpeKACHHU:

a)  NPUHMMAIOT MEpHI I10 NPEIOTBPALICHHUIO 1 yperyIMpoBaHUIO KOH(IHKTA
MHTEpPECOB, I10 MPETYNPEXACHHUIO KOPPYILHH, BKIIOHad MepbI IO NPEIOTBPALIECHHIO
KOpPYILIHOHHO-OMIACHOTO MOBE/ICHU,

6)  CONEHCTBYIOT YCTAHOBJICHHIO M MOJNCPKAHUIO B KOJIEKTHBE 3[0pPOBOTO
MOPaIbHO-TICHXOJIOTHYECKOr0 KIIMMaTa, ‘

B) IpH ONpEACICHUH obbeMa ¥ XapakTepa IIOpyYaeMoi JpYyr¥M
paboTHUKAM Y YPEXACHHUS paGoTHI PyKOBOJCTBYIOTCS IIPHHIIMIIAMH CHIPABE/UIMBOCTH,
yueTa JUYHBIX U JeNIOBBIX Ka4eCTB, KBATA(UKALMHU U ONBITA NOAYNHEHHBIX;

r) He JONYCKAalOT IO OTHOLICHWIO K [OAYMHEHHBIM PpabOTHHUKAM
HeoGOCHOBaHHBIX [IPETEH3MH, @ TaKKe (aKToB rpy6ocTi U 6eCTaKTHOCTH;

1)  TPOSBISIOT 3a00Ty O MOJYMHEHHBIX, BHUKAOT B uX poOJIeMbl ¥ HYX/IbI,
CONEHCTBYIOT TPUHATHIO 3aKOHHBIX U 0GOCHOBAHHBIX pEIleHHH, CIOCOOCTBYIOT
pohecCHOHATBHOMY U IOJUKHOCTHOMY POCTY pabOTHHKOB;

e)  OpraHM3ylOT OKa3aHHe MOJIEPXKKH ¥ TOMOIIH MOJIOJIBIM CIIEIHAIUCTaM
(c ombITOM paboTHI /10 3 JIeT) B IPHOOPETEHNH TPOMECCHOHANBHBIX HABBIKOB.

2.5. PyxoBomutenr ~ YUpeXIeHus U PYKOBOIHUTENH  CTPYKTYPHBIX
mofipasaeNneHuii  YupexaeHus HecyT OTBETCTBEHHOCTh B COOTBETCTBUH C
3aKOHOJATENBCTBOM Poccuiickoit  Denepaunn  3a neiictBusi WM Oe3leicTBUE
[IOJUMHEHHBIX COTPYAHHKOB, HAPYIIAIOWMX * MPUHIHIIL! STUKH ¥ IIpaBHIa




cIy’keGHOro TOBEJIeHHs, €ClIU OHU HE MPUHSIH MEp, 4yTOOBI HE JOIMYCTUTh TaKHX
JeUCTBUHM WK Oe31EeHCTBHS.

3. JTHYeCKHe HOPMBbI CJIy;KeGHOro noBeeHHsi pAOOTHHKOB
3.1.B JOIKHOCTHOM TIOBEIEHHH pPabOTHUKY YUpekICHHS HE0O0X0IUMO
PYKOBOJCTBOBAaThCS TE€M, 4YTO B COOTBETCTBUH C Koncturyrmeit Poccuiickoi
depepalvy, 4elOBEK, €ro IpasBa H cB00OOB! SBISIOTCS BBICLIEHM IIEHHOCTBIO, U
KXl MpaXkJaHWH UMEET PaBo Ha HEMPUKOCHOBEHHOCTh YaCTHOMU KU3HHU, JTHYHYIO
¥ CeMelHyI0 TaiiHy, 3allIUTy Y€CTH, JOCTOMHCTBA, CBOCTO I00pOro UMEHH.
3.2. B JO/DKHOCTHOM TIOBEIEHUH PAOOTHUK YUPEXKICHHS BO3ICPKUBACTCA OT:

a) Mo6Oro BuJa BHICKa3bIBAHUN U NedCTBUM JUCKPUMHUHAIMOHHOTO XapaKTepa
[0 TNpH3HAKaM II0Ja, BO3pAcTa, pPachl, HAUMOHAIBHOCTH, S3bIKa, rpaXIaHCTBa,
COIMAILHOTO, MMYIIECTBEHHOIO WIIH CeMeHOTO MOJIOXKEHHs], MOJUTHISCKUX HIIH
PEJUTHO3HBIX PENOYTeHHUH;

6) rpybocTH, NpOSABICHAN IpeHeOpEeKUTENHHOTO  TOHA, 3aHOCYMBOCTH,
peB3AThIX ~ 3aMEYaHWd, TMpPeAbABICHUS — HENPaBOMEPHEIX, HEe3aCJTy)KEHHBIX
0OBHHEHUM;

B) YIpo3, OCKOPOUTENBHBIX BBIDOKEHUMA WM  PEILIHK, JIEUCTBHH,
NPENATCTBYIOIIUX HOPMAIbHOMY OOIIEHUIO WJIM MPOBOLUPYIOLIMX POTHBONPABHO®
MOBEJICHHE.

3.3. PaGorHuku  YupexIeHHs  MpHU3BaHbI crioco0CTBOBaTh  CBOMM
JOIDKHOCTHBIM  TIOBEJCHMEM  YCTAaHOBIEHHIO B KOJUICKTHBO JIEJIOBBIX
B3aMMOOTHOIIEHHH ¥ KOHCTPYKTHUBHOIO COTPYTHUYECTBA ApYT C APYTOM.

PaGOTHHKY JOJDKHBI OBITH BEXJIUBBIMU, 100pOXKENaTeIbHBIMA, KOPPEKTHBIMH,
BHHMATEJTBHBIME U TIPOSBJIATH TEPIMMOCTD B OOIIEHHH C IPaXIaHaMK U KOJLIEraMH.

3.4. Ilpy BO3HHKHOBEHHH KOHQIMKTHOM CHUTyallud MEXAy CTPYKTYpHBIMH
MoApa3ie/ieHusIME Y UPeXKICHHUS, paGoTHUKaMH ~ YUpPEeXIeHHs MPUOPHTETHLIM
HAmpaBJIeHUEM pPELICHUS KOH(IMKTa SBISETCS Y4eT HHTEPECOB YupexaeHus: B
LIEJIOM.

3.5. BuemmHuii Bux pabOTHHKA YYpeXJAeHHs MPH HCIOJIHEHHA MM
JIOJDKHOCTHBIX OOs3aHHOCTEH B 3aBUCHMOCTH OT YCJIOBUH TPYIOBOW NESATEIbHOCTH
JIOKEH CIOCOOCTBOBATh YBAKUTEIBHOMY OTHOLICHHIO TPAXK/AH K VYupexaeHuio, a
TaKKe, IIpU HEOOXOIUMOCTH, COOTBETCTBOBATh OOILLENPHHATOMY JI€JIOBOMY CTHIIIO,
KOTOPBI OTJIHYAOT CIEP)KAHHOCTD, TPATHUIIMOHHOCTD, aKKypaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapylleHue nosoxenuil Koxexca
4.1. Hapymenue pabOTHUKaMH YupexIeHH# NOJI0XKEH!N HaCTOSIIETO Konekca
MIOJUTEKUT MOPAJIbHOMY OCYXXCHHIO Ha coOpaHmsX (COBEIIAaHMAX, KOH(EepeHIHsX), a



B CiIydasx, NpeLyCMOTPEHHBIX (enepalbHBIMK 3aKOHAMH, HApYIICHHE TIOJIOXKEHU M
Koziekca BiieueT npuMeHeHHe K pabOTHUKY Mep OTBETCTBEHHOCTH.

4.2. Pa6oTHUKM YupeXIeHWs B 3aBUCHMOCTH OT TSHKECTH COBEPLICHHOTO
[IPOCTylIKa HECYyT OTBETCTBEHHOCTh B  COOTBETCTBHHM  C JeNUCTBYIOIIMM
3aKkoHOIaTenbcTBOM Poccuiickor Denepari.

4.3. CobnroneHue pabOTHUKOM YUpeXkIeHHs MOJI0KECHUH HACTOSIIETO Kopexca
VYUTHIBAETCS NPU HA3HAYEHWH [OOLIPEHMH M HAIOXKCHHH JHMCIHUITMHAPHEIX
B3BICKaHUM.

4.4. Hapy1eHue IpaBUIl aHTUKOPPY IILIUOHHOTO MOBEACHUS BICICT POBEACHHE
Clly)eBGHOro paccieloBaHus Mo OGCTOSTeNbCTBAM BOHUKHOBCHHA KOPPYMIHOHHO-
OIIaCHOM CHUTYalluH.



